
	
	

Park in the parking garage on the east side of the 
hospital; free parking. Enter the facility on the east 
side, directly across from the parking structure.  
 
OB is down the long hallway. Our hospital is 
designed with clear signage and directions, making it 
easy for you to navigate. You will eventually get to 
the Women’s atrium and take those elevators to the 
second floor, where you will find the Labor and 
Delivery unit. 
  
Code to all locked doors on both units: 1010# 
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How to Upload COVID-19 and Flu Vaccine 
Documentation 

 
HCA Healthcare Portal 

 

 
1. Open Safari on iPhone (or other Android 

browser) and go to 
https://hcacovidvaccine.com or use the QR 
code to the right from your smartphone 
camera app to launch the website. You can 
do this from your personal phone or one of 
the shared iMobile phones. 

 

 

2. Follow the prompts; you will be asked to log in 
with your 3/4 ID and provide colleague 
information. 

a. Click “I have a 3/4 ID” – Do not use “I do 
not have a 3/4 ID” 

b. New Students: If you have not logged in 
before and set a network password, you will 
use your temporary password in the 
Password box. Your temporary password is 
the first letter of first name capitalized, the 
first letter of last name lowercase, and then 
@temp! So, if your name is Ann Jones, your 
temporary password is Aj@temp! 
A passcode will be sent to your mobile 
device. Enter it and follow the prompts. 
You’ll be prompted to create a new, strong 
password. And, you’re now enrolled in 
Identity Connect, which enables you to 
change your own password moving forward! 
Please note: after this step it will 
automatically redirect you to the PEGA 
website. It will not allow you to log in. Please 
reopen the COVID portal using the QR Code 
above or https://hcacovidvaccine.com  
Returning Students: attempt your last 
known password to access the system 
For password support, you can contact HCA 
IT&S Support Desk at 1-800-265-8422. 
Once you’re able to sign in, follow the steps 
to record your vaccination status or decision. 
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3. The next screen will require you to input the 
HCA facilities where you work. Complete 
your information by selecting the “Add Item” 
button, then choose the state (Nevada) and 
facility (i.e. Sunrise, MountainView, Southern 
Hills). If you work at multiple facilities, please 
select “Add Item” again to add another entry. 

 

4. After submitting your answers for facility 
information, you will be asked to fill out the 
vaccine declaration. Upon selecting your 
decision, you will see another prompt asking 
for additional information. Fill out the prompts 
as needed or required. 

 
When the prompt asks for an attachment, 
choose “Select File(s)” then “Take Photo or 
Video” and you can take a snapshot with 
your smartphone camera. You will still have to 
complete additional fields such as vaccine and 
lot number. Once completed and submitted, 
you will be asked for a final confirmation 
before submission complete. 
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5. Once you’ve completed submitting your 
form, make sure to completely close the 
browser. On iPhones, click the double square 
in the bottom right corner then click the ‘x’ to 
close out that browser. 

 
6. Complete this step to erase your session 

history and protect your personal information 
from anyone else that has access to that 
phone (this is especially true on a shared 
phone). When trying to connect to 
hcacovidvaccine.com, if you see someone 
else’s information still logged on, close the 
browser the same way to clear them out then 
proceed with your information. 

 
Once you log in, if the PEGA system doesn’t allow 
you to submit vaccine documentation, please contact 
COVID vaccination support: 
CORP.workforcehealthandsafety@hcahealthcare.com  

 

 

 
 
For Flu:  follow same process, but with this link instead**:  
https://s2.bl-1.com/h/dr177ky2?url=https://hcait-eecall-prod1.pegacloud.net/prweb/PRAuth/VaccineTrackerFlu  
 

 
 
 
**ATTENTION: COVID and Flu vaccination information is stored on a combined portal (PEGA). The platform will 
remember the last application (Flu or COVID) you accessed. Therefore, if you’ve reach one of the screens in error 
(e.g., trying to access Flu and see COVID), please clear your cache (Ctrl+Shift+Delete in Chrome). 
 



HCA/HealthOne Covid and Flu Verification via PEGA 

 

Hello! 
 
The 3-4 IDs in the table, which I will email to you once available, will be used for you to access Meditech 
(RMHC EHR), but will also be used to document your immunizations (COVID and Flu vaccine) within the 
HCA vaccine portal (PEGA). With the CMS mandate of the COVID vaccine for healthcare workers, HCA is 
required to ensure all our students are entered into the HCA vaccine portal (same requirement HCA has 
for all their employees).   Please upload your COVID vaccine/exemption and Flu vaccine/exemption into 
the HCA system (please note: this is SEPARATE and IN ADDITION to the documentation you have provided 
in MyClinicalExchange).  
  
Steps for you to take: 

1. Please utilize your 3-4 ID (once provided) and review the attached instructions and links below 
for you to enter in your COVID/Flu vaccine status into the HCA vaccine system (PEGA). 

a. Please complete your vaccine status in PEGA by end of clinical day #1 (ideally prior to 
your 1st day- link is accessible from outside hospital network) 

b. If you have all documents ready (vaccine card or exemption paperwork), it should be 
quick to complete (5 minutes) 

c. If you are is a current HealthONE employee or have completed a recent HealthONE 
rotation (and completed this process already), you can disregard as you do not need to 
complete again 

2. Please send me an email confirmation (sbenton@denvercollegeofnursing.edu) that you have 
completed this or screen shot of your submission screen (from PEGA) to me, so I can verify it 
was completed. Please do not submit vaccine cards/exemptions to me directly, as it needs to be 
in the HCA PEGA system. 

3. If you are not complete by end of day #1, you cannot return to clinical until complete. 
4. To document both COVID and Flu vaccine/exemption, you must use both links below. Please 

note: COVID and Flu vaccination information is stored on a combined portal (PEGA). The 
platform will remember the last application (Flu or COVID) you accessed. Therefore, if you’ve 
reached one of the screens in error (e.g., trying to access Flu and see COVID) please clear your 
cache (Ctrl+Shift+Delete in Chrome). 
 
 Please see attached directions and click the separate links below for access to each vaccine 
application/portal page. 

  
**ATTENTION: COVID and Flu vaccination information is stored on a combined portal (PEGA). The 
platform will remember the last application (Flu or COVID) you accessed. Therefore, if you’ve reach one 
of the screens in error (e.g., trying to access Flu and see COVID) please clear your cache (Ctrl+Shift+Delete 
in Chrome). 
  
 
 
 
 
 
 
 
 



HCA/HealthOne Covid and Flu Verification via PEGA 

 

COVID vaccine/exemption 
upload link or QR code: 
  

How to Record your COVID-19 Vaccination Status or Decision  
1.       Have your 3-4 ID. 
2.       Go to https://hcacovidvaccine.com/ 

Web address must be entered as listed above. 
3. Click “I have a 3-4 ID”. 
  
  

Flu vaccine/exemption upload 
link: 

How to Record your Flu Vaccination Status or Decision 
1. Have your 3-4 ID 
2. Go to http://hcaflutrack.com/ 
Web address must be entered as listed above. 
3. Click “I have a 3-4 ID”. 
  
  

  
If you are having issues with uploading or accessing the HCA portal/PEGA site: please contact the PEGA 
system support email: CORP.workforcehealthandsafety@hcahealthcare.com 

If you are specifically having issues with the 3-4 ID username not working (i.e. “invalid user” 
message), please contact the facility’s IT Help Desk (this is the number at the bottom of the hospital 
desktop). 

If you continue to have issues, please contact Nicole Hill: Nicole.Hill@Healthonecares.com or Stacey 
Carroll: Stacey.Carroll@Healthonecares.com (Student coordinators for HealthONE) 

We appreciate your help with this to ensure all our students are meeting the requirements and have 
these vaccinations/exemptions documented within our system. 

  

Meditech Troubleshooting: 

 

 



Visitor & Patient Parking

Parking Garage 

Physician Surface Parking

Rocky Mountain Hospital for 
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•  Complimentary Valet Parking
Valet Hours, Monday-Friday
Main Entrance – 7 a.m.- 5 p.m. 
Aspen Entrance – 8 a.m.- 5 p.m. 
Conifer Entrance – 9 a.m.- 5 p.m.
Cancer Center Entrance – 7:30 a.m.- 5 p.m.

• Lone Tree Link Shuttle Service
The Lone Tree Link free shuttle is available providing door to door  
service between Light Rail and Sky Ridge.   
Hours are 6 a.m.- 7 p.m., Monday-Friday. 

•  Jeff Dixon, Parking Enforcement Manager:  720-339-9607

Sky RIdge Medical Center
10101 RidgeGate Parkway
Lone Tree, CO
720-225-1000
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